
           

UTMB Computer Based Training Program Description 

Institutional Review Group Approval Form 

Program Name/Topic  

This program is:   New   Existing (Version #) 

Is/Will this program be developed:   Internally (UTMB)   External Vendor 

Funding Source:  Amount:       

Coordinator Name  

Coordinator Contact Information Email:  Telephone:  

Reason for Program  (goals)  

 

 

 

Course is (check one):   Required    Optional 

Intended Audience by Entity  

 

Intended Audience by Job  

 

If Required, State Why and Attach 
Description Document , including the 
requirement is for new employees. 
(policy, law, regulation, etc.) 

 

 

 

 

 

 

 

 

 

 

 

 

Time Requirements  
(how often to take & how long is the 
course) 

 

 

 

 

Are the time requirements stated in 
any law, policy, regulation, etc.? 
 

  Yes  

If yes, please attach a copy of the 
documentation. 

  No 

Consequences (what happens if we 
don’t have people take the course? 
What is the exposure cost to the 
institution? 

 

 

 

 

 

How will the course be evaluated?  

 

 

 



           

Course Learning Objectives  

 

 

 

 

 

 

 

 

 

Course Modules/Structure  

 

 

 

 

 

 

 

 

Is there a Pre-Test/Post-Test?       

Computer Skill Level Needed   None   Beginner   Intermediate   Advanced   Not Known 

Learning Skill Level Needed   Not Known   High School   College   Advanced Degree 

What kind of access to computers 
does the recommended audience 
have? 

      

 

 

 

 

At UTMB? Outside of UTMB? How is this material being delivered   
now? 

 

 

 

 

Submitted By:       Date Submitted:       

IS Committee Decision   Yes   No   Pending (See Description Below) 

Date of Decision: Comments: 

 

 

 

 


	new_version: Yes
	existing_version: Off
	funding_source: Already paid for.
	amount: 
	coord_name: Jack D. Tarpley
	version_number: 
	email: jtarpley@utmb.edu
	phone: x28136
	internal: Off
	external: Off
	program_name: General Fire Safety for UTMB Staff
	audience_entity: All UTMB staff other than Healthcare (healthcare staff already covered by Healthcare Fire Safety I&II)  All staff should take one course or the other (either Healthcare Fire Safety or General Fire Safety, NOT BOTH)
	program_reason: General Fire Safety - currently performed at NEO and at HOFET Required Safety Training, this program would allow for ease of proof of training and alleviate staff presenters schedules.
	required: Yes
	optional: Off
	no: Off
	time_requirements: Course required within 30 days of hire, once every two years thereafter.  
Course takes approximately 30 minutes to complete (1 hour alloted)
	evaluated: By an exam upon completion of the on-line training.
	requirement_reason: http://www.utmb.edu/policy/ihop/search/08-01-12.pdf 

NFPA (National Fire Protection Association) requires that we (as an employer) periodically train our staff. Our fire drills and training are monitored and reviewed by JCAHO and the State Fire Marshal's office. The IHOP policy states "all employees and students will participate in safety training." Based on the above referenced policy, we offer fire safety training today in the form of New Employee Orientation, Hands On Fire Extinguisher Training (HOFET) and Nursing Fire Safety. Healthcare staff have the option to take on-line courses specifically for staff in the healthcare areas known as Healthcare Fire and Safety I and II. Hopefully, this course approval will allow all other staff to meet their requirements through on-line training.
	objectives: Staff will:
Understand their role in the event of a fire emergency
Be familiar with the R.A.CE concept
Know proper procedure for evacution during a fire emergency
Understand their role and responsibilities in a fire exit drill
Know how to properly report a fire emergency
Understand the UTMb POlicy and proper reporting requirements
Know how to properly use a portable fire extinguisher
	audience_job: All staff other than healthcare.
	modules-structure: 
	yes: Yes
	none: Off
	beginner: Yes
	intermediate: Off
	advanced: Off
	not_known: Off
	consequences: Non-compliance with policy and National Fire Code requirements.  Implications to staff safety and knowledge of what to do in case of a fire emergency.
	advanced_degree: Off
	recommended_audience: General access to Embella system.
	at_utmb: At NEO and again at HOFET
	outside_utmb: NEO then by department trainer
	pre-test_post-test: Yes - post test
	submitted_by: Jack D. Tarpley
	unknown: Off
	high_school: Yes
	college: Off
	yes_2: Yes
	no_2: Off
	pending: Off
	submit_date: 4/13/2004
	decision_date: July 15, 2004
	comments: Approved, with revision recommendations from the committee.


